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Statements of Faith 

 Spiritual Example 

 We will demonstrate our commitment to Christ through our practice of the spiritual 

disciplines; we will demonstrate our commitment to the body of Christ through our 

loyalty to God and commitment to his church; and we will demonstrate our commitment 

to the work of Christ through our being good stewards. 

Moral Purity 

 We will engage in those activities which glorify God in our body and which avoid the 

fulfillment of the lust of the flesh. We will read, watch, and listen to those things, which 

are of positive benefit to our spiritual well - being. 

Personal Integrity 

 We will live in a manner that inspires trust and confidence, bearing the fruit of the Spirit, 

and seeking to manifest the character of Christ in all our behavior. 

Family Responsibility 

 We will give priority to fulfilling family responsibilities, to preserving the sanctity of the 

marriage, and to maintaining divine order in the home. 

Behavioral Temperance 

 We will practice temperance in behavior and will abstain from activities and attitudes 

which are offensive to our fellowman or which lead to addiction or enslavement. 

Modest Appearance 

  We will demonstrate the Scriptural principal of modesty by appearing and dressing in a 

 manner that will enhance our Christian testimony and will avoid  pride,  elaborateness or 

sensuality.  

  Social Obligation 

 It should be our objective to fulfill our obligations to society by being good citizens, by 

correcting social injustices, and by protecting the sanctity of life. 
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Declaration of Faith 

WE BELIEVE: 

 In the verbal inspiration of the Bible.  

 In One God eternally existing in three (3) persons: namely, The Father, Son, and Holy 

Ghost.  

 That Jesus Christ is the Only Begotten Son of the Father, conceived of the Virgin Mary. 

That Jesus was crucified, buried, and rose from the dead. That He ascended into Heaven 

and is today at the right hand of the Father as the intercessor.  

 That all have sinned and come short of the glory of God and that repentance in 

commanded of God for all and necessary for forgiveness of sins.  

 That justification, regeneration and the New Birth are wrought by the faith in the blood of 

Jesus Christ.  

 In sanctification subsequent to the New Birth, through faith in the blood of Christ; 

through the Word and by the Holy Ghost.  

 Holiness to be God's standard of living for His people.  

 In the baptism with the Holy Ghost subsequent to a clean heart.  

 In speaking with other tongues as the Spirit gives utterance and that it is the initial 

evidence of the Baptism of the Holy Ghost.  

 In water baptism by immersion and all who repent should be baptized in the name of the 

Father, and of the Son, and of the Holy Ghost.  

 Divine healing is provided for all in the atonement.  

 In the Lord's Supper and washing of the saints feet.  

 In the Pre-millennial second coming of Jesus. First, to resurrect the righteous dead and to 

catch away the living saints to Him in the air. Second, to reign on the earth a thousand 

(1,000) years.  

 In the bodily resurrection, eternal life for the righteous, and eternal punishment for the 

wicked.  

 

 

 



 

New Testament Academy | Parent Student Handbook 
 

 

5 

If you have questions, concerns, or need guidance as it relates to the Academy and its 

constituents, please contact the Administrator/Principal at the office. Telephone number 

(340) 775-5871 or (340) 777-6881, email- ntacademy@yahoo.com 

 

 

 

 

These rules and guidelines should be read frequently to help in the enforcement of the 

policies described herein for the betterment of the Academy 

 

 

 

NON-DISCRIMINATION STATEMENT 

 

New Testament Academy does not discriminate on the basis of biological sex, race, color, 

religion, national or ethnic origin in employment practices, administrative policies, admissions, 

or other school-administered programs or activities. 

 

 

 

 

DISCLAIMER 

 

Nothing in this Student Handbook should be construed as a contract. New Testament 

Academy reserves the right to add, delete, or modify any policy in this Handbook at any time 

without prior notice. 
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Welcome  

      NEW TESTAMENT ACADEMY welcomes ALL STUDENTS TO ITS FACILITIES. 

 

We sincerely hope your stay with us will be pleasant, productive and beneficial. We are 

concerned that children and parents realize their importance to us as we demonstrate a Christ-like 

environment daily. 

 

We not only teach Christ, but we will endeavor as a Christian establishment to demonstrate 

Christ by showing love, care and patience to everyone we meet. 

 

The purpose of this hand book is to make clear the rules and regulations of the school. As a 

guide for parents and students, it should be read often and carefully. 

 

BRIEF INTRODUCTION TO NEW TESTAMENT ACADEMY 

 

The Academy conducts its business from the Mount Zion New Testament Church of God, (the 

Church on the Hill) located at #394A-1 Anna’s Retreat St. Thomas, US Virgin Islands. 

 

The New Testament Academy (NTA) is a Christian establishment with emphasis on both the 

academics and Christian ethics. It was born out of a desire to provide a healthy, learning 

environment for students and staff who will “Strive for Excellence”. 

 

On Thursday August 16
th

, 1996, the Academy opened its doors to the community through the 

means of an open house. On Monday August 19
th

, the school began operation with five students, 

all girls, three members of staff and the President. Each year we have, with the help of the Lord, 

continued to grow and develop into an establishment whose children continue to do well. 
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Main Objectives  

The main objectives of the institution are: 

 

 To establish a Christian environment geared towards the total development of its 

constituents.  

 To provide a Christian curriculum where the Christian approach to education and life can be 

woven throughout it.  

 To fulfill the God-ordained role in carrying out the Christian education mandate (Duet.6:7, 

Prov.22:6, 2Tim.3:15-17)  

 To instill character training as prescribed in Prov.22:6. Training involves exercise, 

discipline, and teaching.  

 

The motto of the Academy is “STRIVING FOR EXCELLENCE.” 

 

GOAL STATEMENT 

 

The Academy’s goal is to STRIVE FOR EXCELLENCE with the staff assisting in the 

realization of the goals and objectives of the Academy. 

 

These goals will be achieved: 

 Through teaching a curriculum that incorporates Christian standards of discipline and 

instruction.  

 Through emphasizing the need for Christian and Moral ethics.  

 By incorporating activities that fulfill the developmental milestones expected for children 

throughout each day.  

 By demonstrating and achieving goals with and through music stories and fun filled 

developmentally appropriate activities – including toileting, eating, napping and playing 

 Through modified interactions to allow for the inclusiveness of all children 
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CHARACTER TRAITS OF A NTA STUDENT 

 

At NTA we expect that your behavior will be consistent with the Christian model. You are 

expected to be able to identify and work from a Christian perspective. This is not negotiable 

and will be reflected in all of our policies and procedures. 

 

RESPECT 

Students and adults must be treated with respect. Respectful communication is more likely to 

be heard. Being respectful means that we are: 

 Using the appropriate words  

 Using the appropriate tone of voice  

 Using the appropriate actions and expressions  

 

ACCOUNTABILITY 

When someone says or does something that hurts you at school, you are responsible to: 

 Go and talk with that person, sharing how you feel about what he said or did. This 

should not be done in a way that accuses him or her or yells at him for being wrong. The 

purpose of this talk is to share how what he/she did made you feel. If this does not take 

care of the problem then you should:  

 Talk with an adult (staff) at NTA about the problem and ask him/her to help you resolve 

it. If this does not work:  

 Speak with the Administrator  

When someone speaks to you about something you have done, you are expected to 

react properly: 

 Admit what you did wrong.  

 Ask for forgiveness.  

 Accept the consequences.  

 Adjust your choice next time  
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FORGIVENESS 

Forgiveness is a choice. When we choose to forgive someone, we really make three promises: 

 “I won’t remind you about what you did wrong.”  

 “I won’t remind others about what you wrong.”  

 “I won’t remind myself about what you did wrong.”  

 

As taught in scripture, we must remember that for every action there is a consequence. Although 

you may receive forgiveness for what you did wrong, there will always be consequences for your 

actions. 

 

PRAYER 

Prayer is an important part of the life of a Christian. We recognize that our success as a school 

and as individuals is due to the guiding hand of Jesus Christ. Each school day will begin with 

prayer and Bible Instruction, in the classroom. Students will also participate in Chapel once a 

week and actively participate in Prayer time. 

 

CHAPEL 

Chapel is held once a week and consists of worship, praise, testimonies, special music, use of 

spiritual gifts and speaking and teaching of God's word. It is an important factor for each 

individual in establishing his relationship with the Lord Jesus Christ. Often a guest speaker or 

staff member will share. Occasionally the schedule will include small group discussions, music 

or drama presentations. 
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STUDENTS’ RESPONSIBILITIES 

 To obey and comply with the school rules as outlined in the student handbook.  

 To behave honestly toward one another, staff member, and parents.  

 To respect other’s property, rights and reputations.  

 To treat others fairly without prejudice. 

 To actively participate in their education, i.e. to ensure they study and are well prepared for 

each quiz and exam, all assignments and home work are correctly completed and submitted 

on time, all projects done and submitted on time, all make up assignments done on time and 

submitted on time etc.  

 To respect and maintain school property.  

 To attend school regularly and punctually  

 To avoid and discourage violent and/or disruptive behavior  

 To use Christ-like language  

 To practice civility and to show respect in all dealings with peers, staff members and 

parents.  

 

CLASSROOM PROCEDURE 

 Respect the teacher and class at all times  

 Do not cause a disturbance.  

 Remain in your seat until excused or dismissed by the teacher. 

 Wear the required school uniform only.  

 Respect all property and belongings.  

 Note Passing is prohibited. Notes found containing questionable material will be mailed 

to parents and may lead to additional disciplinary measures, including suspension.  

 The use of Technology to view pornography and other inappropriate content is strictly 

forbidden and will result in expulsion.  
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ZERO TOLERANCE POLICY  

 New Testament Academy has a Zero Tolerance Policy towards bullying and is 

committed to ensuring that each student enrolled in its school system be free from 

bullying, teasing and harassment.  

1. Bullying occurs when a student, intentionally assaults, batters, threatens, harasses, 

stalks, menaces, intimidates, extorts, humiliates or taunts another student.  

2. Bullying also occurs when a student or group of students maliciously spread 

rumors about another student.  

3. Use of the electronic media (cell phones, internet etc.) to bully, tease or harass 

will not be tolerated.  

 

Students who fail to adhere to this policy will be expelled.  

 New Testament Academy has a Zero Tolerance policy with regards to students being in 

gangs, wearing gang associated clothing, using gang associated gestures and symbols etc. 

Any such student will be expelled to preserve the safe, Christian environment of the 

school.  

 New Testament Academy has a zero tolerance policy for weapons including chemicals 

e.g. pepper spray, that can harm and/or contaminate and that interferes with the health 

and safety of the students and staff.  

 New Testament Academy also has a zero tolerance policy on Drugs and Drug related 

activities on its compound.  
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General Rules and Guidelines  

ATTENDANCE 

Attendance to the New Testament Academy is a privilege and not a right. Students and parents 

forfeit this privilege if they do not conform to the standards and ideals of work and life at the 

Academy. 

 

Children are expected to be at school and on time on the required days unless there is a valid 

reason for their absence. If a child is late, a late pass must be obtained from the office before 

going to class. For students in 4th-8th grade, a written note from a parent or guardian must be 

presented at the office before a late pass will be issued. Students who are frequently late without 

a valid excuse will not be allowed to attend class. Frequent absences will result in a child’s 

possible retention in the same grade in the following year, unless adequate make-up work can be 

done to prepare them for the next grade. 

 

REGISTRATION 

 

Registration is required for each child attending the Acaedmy wheter it is for the full year, or part 

of the year. Registration payments are neither refundable nor transferable. 

Registration pays for the space held for the child. (See fees) It is important that parents 

understand that we cannot give the place to another child unless there is termination by either 

party. Once the space has been held, if your child does not attend on the agreed date, his/her 

place must be paid for at the regular tuition rates. Alternatively, the child must be terminated and 

re-registered, provided there is space, to be re-admitted to the Academy. Registration and Book 

fees are due at the time of registration. 

 

Registration and Book fees are due at time of Registration  

For Pre-School children, it is necessary to bring their health certificates either prior to pr by the 

first day of the opening of School, No child will be admitted until this is completed, as 

required by Law.  



 

New Testament Academy | Parent Student Handbook 
 

 

13 

GRADES 

Grades are offered from Early Learning (Pre-K2, Pre-K3 and Pre-K4), Elementary (K5-5th 

Grade) and Middle School (6th-8th Grade) 

 

Children entering the appropriate grade should be the recommended age by December 31st of the 

year they enter. e.g. Pre-K3 – 3 years old by December 31
st
 or 2

nd
 grade - 7 years old by 

December 31
st
. Parents are asked not to request the assignment of a child to a specific 

teacher. Parents are asked to pray for God’s direction and support as the teachers and 

administration seek the best placement for a child. 

 

NEW STUDENTS 

Children starting the Academy for the first time particularly in the elementary grades will be 

evaluated using a combination of the Abeka system and the Stanford 10 materials. Our cut-off 

time for accepting non-Abeka students in classes is October in fairness to student and staff. 

Exceptions are made at the discretion of the Administration. 

 

SCHOOL TUITION/FEES 

Annual tuition is spread over 11 months for students. Any child attending After August is 

obligated to make payments until the close of the year totaling the annual cost.  

 

Tuition is due on the 1st of the month and is paid in 11 installments. Parents also have the 

option of making ADVANCE lump sum payments, annually, or quarterly. 

 

Monthly tuition is not pro-rated for any reason. Payments are due for any child attending 

for a period of a day, week, or month. 

 

Where payments are to be made through the Block Grant program, because we are a tuition-

based not for profit organization, payments must be made in advance to the Academy. The 

Academy will reimburse payments due to the late start of the Block Grant program at the end of 

the Academy year. 
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The first payment of fees can be made at registration but is due by August 1. Each successive 

payment is due on the 1st of each month. You are given a five day grace period, after which 

there will be a weekly late charge fee of $10 (up to $40) excluding weekends and holidays when 

the Academy is closed. 

 

If payment is not made by the end of the month your child will be withdrawn from classes or 

care. Parents who are in arrears for the month will be notified, and if alternative payment 

arrangements have not been made, the student will not be admitted to class. EVEN IF THE 

CHILD IS OUT OF SCHOOL FOR AN OVER DUE ACCOUNT, THE OUTSTANDING 

BALANCE AND CONTINUING TUITION MUST BE PAID UNLESS THE CHILD IS 

WITHDRAWN IN WRITING. IN SUCH A CASE ONLY THE OUTSTANDING BALANCE 

IS DUE. 

 

FAILURE TO MEET FINANCIAL OBLIGATIONS CAN RESULT IN YOUR NAME BEING 

SUBMITTED TO THE CREDIT BUREAU, COLLECTION AGENCY OR INTERNAL 

REVENUE SERVICE. 

 

Returning students who register or start attending class after August 31st will be subjected to a 

Late Registration Penalty Fee of up to half of the month’s tuition. This fee does not apply to new 

students into NTA. For both new and returning students who start attending after August 

31st, their annual tuition will be spread over the year, from September to June of the 

academic year. 

(See office for specific information this school year as it relates to tuition) 

 

RETURNED CHECKS 

Checks returned incur a charge of $35. A customer whose check is returned 2 times will be 

unable to continue payment by that method. Alternatively payments must be made in cash or by 

money order. 

 

 

 



 

New Testament Academy | Parent Student Handbook 
 

 

15 

Tuition - FAMILY PLAN DISCOUNT (Only Siblings) 

Children of the SAME family (i.e. brothers and sisters) attending the Academy will be eligible 

for the discount. The discount does not apply to the highest tuition. Children of church members 

and staff are entitled to a discount on tuition. (See the office for details). 

 

Poor Weather Conditions 

Please listen to the Radio Stations for information - WSTA, WGOD, RADIO 1, etc. 

 

SPECIAL ARRANGEMENTS FOR CHILD COLLECTION 

If parents are divorced or separated and one parent is not allowed to see or collect the child, the 

Academy MUST have on file, at the office, a certified copy of the court order of Final Judgment. 

 

VISITORS/PARENTS/GUARDIANS 

 When visiting the Academy you MUST stop by the office. If there is a need to leave 

something, or collect a student, please do not go directly to the classroom, as this 

interrupts valuable teaching time. Visitors must sign the visitors log in the office and 

obtain a visitor’s pass. The pass must be returned at the end of the visit and the 

visitor must sign out before leaving. 

 

 If you need to speak to a teacher concerning a child’s progress make an 

appointment through the office. 

 

Please note- If your child has an issue or dispute etc. with another student, you cannot 

approach that child. Your concern has to be addressed to the School principal who will 

deal with the matter in the way he/she deems fit. If you attempt to engage someone else's 

child be assured that the Police will be called. 
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FUNDRAISING 

The Academy is endeavoring to maintain reasonable tuition rates for the benefit of each parent. 

The tuition does not cover all the Academy’s costs. For this reason, we establish fund-raising 

projects and expect each child’s parent/guardian assistance in raising funds. 

 

TELEPHONE 

Students are not permitted to use the school phone except in cases of emergency and only if 

given permission by the Office Staff or Principal. Cell phones are also forbidden during 

school hours. 

 

COMMUNICABLE DISEASES 

Students and employees with communicable diseases for which immunization is not available 

shall be excluded from school while ill. If the nature of the disease and circumstances warrant, an 

independent physician’s examination of the student, or employee, to verify the diagnosis of 

communicable disease, may be required. 

 

NTA reserves the right to make all final decisions necessary to enforce its communicable 

disease policy and to take all necessary action to control the spread of communicable 

diseases within the school. Communicable diseases necessitate a minimum absence of 24 hours 

and a maximum of 7 days to reduce the number of students and staff that may be affected. 

 

ILLNESS AND MEDICATION 

In consideration of your child and others in the school, all children who are sick must be kept 

home. If a child is to receive any medication during the day, an authorization form must be on 

file. Medicine must be properly labeled. If your child requires medication during school hours 

and we do not have signed authorization, proper identification on the medication for the child, it 

will be necessary for you to stop by and personally give it to the child. Teachers cannot be held 

responsible for carrying out these duties. 
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DRESS CODE 

Since we are a Christian establishment, our dress code is important to us. Uniforms demonstrate 

preparedness to comply with and conform to all rules and regulations of the Academy. The New 

Testament Academy general dress code is established to teach hygiene, instill discipline, prevent 

disruption, avoid safety hazards, promote orderliness, and assure the security of the school. The 

Administrator’s discretion will be used in addressing any dress code issues that may adversely 

affect the educational atmosphere of the school. 

 

PROPER ATTIRE FOR THE STUDENTS 

Clothing that is obviously inappropriate for school activities must not be worn and the decision 

of the Administrator will determine the appropriateness of a student’s dress appearance. Hair 

must be neat, clean and well-groomed upon entering school grounds. Hats, caps, headbands 

(worn across the forehead), and bandanas must not be worn or brought to school. Discretion may 

be used for caps or hats to be worn in inclement weather, or other school activities where hats are 

appropriate as part of uniform attire. Jackets and sweaters are permissible only in navy. 

Appropriate undergarments must be worn at all times. T-Shirts and other clothing worn 

underneath uniforms with the possibility of being visible should reflect the school’s color: gold 

beneath shirts/blouses and navy blue beneath skirts/pants. Shorts are permissible through K5 

(See boy’s attire). All clothing must be neat, clean and modest in appearance. Pants and skirts 

must be worn securely, at the proper height and length around the waist. No oversized apparel is 

permitted. Cut, torn, frayed or ripped clothing are also not permitted. 

The only body piercing allowed is a single stud pair of earrings for girls. Boys are not allowed 

to wear earrings. Students of the 1st grade level and above are expected to have a watch having 

hour and minutes hands. Students are discouraged from bringing expensive watches, bracelets 

and other items that may be stolen, or lost. Finger rings, feet, or ankle jewelry, chains and other 

jewelry is not permissible. 

 

Hair must be combed, neat, low and well-groomed upon entering the school grounds and 

throughout the day.  Braids and locks are permissible under these conditions. 
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For Special dress-up days, students must dress respectably and modestly. Long pants for 

boys and girls, long dress and skirts (for girls) and no sleeveless tops. There must be no 

writing on tops and t-shirts. 

Absolutely NO Earrings for boys. 

 

Proper uniform for girls 

Only NTA issued shirts/blouses with logo are to be worn. NTA issued t-shirts must be worn on 

gym days. (Days vary for Middle School and Elementary School). Skirts should be navy and 

fully pleated back to front. Stitching in threads other than navy is not permissible. Bows, belts 

and other add-on’s are not permissible. The length of skirts must be at the knee and allow one to 

walk, stoop, kneel and sit with modesty. Shoes and sneakers are to be fully black in color. 

Sneakers should be worn only on gym days. Socks are to be dark and are to be above the 

ankle. NTA issued t-shirts and any blue shorts are to be worn during gym. Hair accessories 

should reflect school colors (red, navy blue, gold). Hair ties are not permissible. Nail polish, 

press-ons and other acrylic nails and designs are not allowed. 

Proper uniform for boys 

Only NTA issued shirts with logo are to be worn. NTA issued t-shirts must be worn on gym 

days. Shirts must be tucked into pants trouser at all times. Pants Trouser must be navy. Denim or 

jeans are not permissible. Shoes and sneakers are to be fully black in color. Sneakers should 

be worn only on gym days. Socks are to be dark in color and should be worn either ankle 

height or slightly below the knee. NTA issued t-shirts and any blue shorts are to be worn during 

gym. 

Earrings and studs must not be worn, and must not be brought to school. Belts must be 

leather and black/brown in color. Belts must be tucked into loops and must not be left 

hanging. 

Hair with low styles must be combed, neat and well-groomed upon entering the school grounds 

and throughout the day.  Braids and locks are permissible under these conditions. 

 

Note that Students are required to keep their shoes/sneakers on their feet at all times while 

on the compound. 
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MEALS 

The Department of Education though their Government Nutrition program will satellite food to 

us. We participate in the lunch program only for students from K4-8
th

 Grade. Lunch is served 

11:00 a.m.-11:30a.m. for Early Learning, from11:30am and 12:30pm for Lower Elementary and 

12:00 through 1:00pm for Upper Elementary and Middle School. If parents prefer to provide 

meals for their children they can as long as the meal is ready to eat. We cannot provide a service 

to heat meals for each child that opts to eat this way. 

 

If your child has to refrain from certain foods, please ensure in writing the school knows in 

advance, so we can endeavor to honor your request. 

 

CORPORAL PUNISHMENT 

Teachers are not permitted to administer corporal punishment. Children must be taught to follow 

rules, obey and respect authority. If the behavior is exasperating, it will be brought to the 

attention of the Administration. The parent/guardian will be notified (usually by telephone). If 

there is no improvement, a parent-teacher conference will be called. If all resources have been 

exhausted, then other measures will be decided, depending upon each individual case. 

 

AFTER SCHOOL POLICY 

In addition to regular school hours, we offer an After-school Program which is open 

to students of other schools in our community, of elementary and Middle School age. 

 

For Non-NTA students, registration is neither non-refundable nor transferable whether the child 

attends for a part of the year, or for the full year of the program. Fees are paid on the 1st of each 

month. 
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Attendance to the After-school Program 

All Students K5-8th Grade can be a part of the After-School Program. The cost of this is 

included in the regular tuition. Children who are not collected by the closing time of 5:30 pm and 

if the school has not heard from the parent/guardian, the child will be in the care of the local 

police, or the Department of Human Services. Children will not be taken home by a member of 

staff, unless prior arrangements have been made. In these cases written permission must be 

given. 

 

LATE COLLECTION OF CHILDREN 

Past the 5:30 pm deadline 

 

Parents who receive their child/children from After-School past the 5:30 pm deadline will be 

charged as follows: 

 A fee of $10 where a child is collected 5 minutes past the collection time  

 A fee of $20 where a child is collected 10 minutes past the collection time. (These fees 

will be included in your monthly fees if not paid by the following day of the offense.)  

 Additional fees of $20 for each 5 minute increment after will be charged where a child is 

collected past 5:45pm). Parental abuse of this Program will require the withdrawal of 

children.  

 

WITHDRAWALS 

All withdrawals from the Academy must go through the office and be made in writing by 

the parent/guardian. Students having attended for a part of the day, one day, or more of any 

month will owe the full month’s tuition. In the event the account is showing a credit balance at 

the time of the correct withdrawal procedure, this amount will be refunded. 

 

Withdrawals due to dismissal are obliged to follow the withdrawal rules of the Academy. 

However, the letter for dismissal or discontinuance of attendance will originate from the 

Academy. Any child, who is withdrawn from the class for even a part of the day, including a 
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child where the parent is requested to escort the child off the premises, will not receive any kind 

of refund. The withdrawal rules will be applied. 

WITHDRAWALS RULES 

The parent or guardian of a student withdrawing or transferring should report to the office with a 

note. In order to transfer the necessary documents the note should include the following 

information:  

 The location that the student is moving to and the institution’s name. 

 If the child has attended any portion of the month, or a withdrawal notice is not given 

until after the first of the month, tuition for the entire month will be billed. 

 School reports/transcripts will not be issued if there is an outstanding balance on the 

account and will not be issued until it has been paid in full. 

 Other requests for letters of recommendation or anything that would help in the smooth 

transition of the transfer will be denied. 

 A withdrawal form must be completed. 

 

The building is open from 7:00 am and closes at 5:30p.m. Elementary and Middle School 

commences at 8:00 am. Parents/ Guardians may not leave their children on the premises prior to 

7:00 am without PROPER SUPERVISION. 

 

The Academy Year Calendar  

The calendar is available to every parent at the beginning of the School year and is subject to 

change.  

 The Academy will be closed for all Federal Holidays, some local holidays, and other 

days where staff-training programs are being conducted.  

 The Academy will also be closed for Carnival Week. This will serve as our “Spring 

Break”.  

 Please note that the Academy operates a year round schooling calendar and that breaks 

will differ from that of the public school system. Please ensure that you obtain a copy of 

the School’s calendar.  

 Students must be in school at the stipulated times. 
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First Day of School  

It is best for parents to leave their child with the Caregiver/Teacher on the first day of school.  

For younger children it is recommended that they spend a few hours per day until they are 

adjusted.  You are welcome to call during the day to check on your child  

Child Release  

It is imperative that each child between the ages of 24month and 5 years is SIGNED IN AND 

OUT by an adult 18 years and over who is authorized to do so . 

The Academy can ask for identification from individuals collecting children from it premises to 

verify authorization to do so.  

Hygiene Requirements  

A change of clothing is necessary for Early Learners (K2-K4).  All items of clothing must be 

clearly marked with the child’s name.  Bags must contain the necessary toiletries if children are 

not toilet trained to include pampers/pull-ups and wipes.  

(if an accident occurs and the child does not have a change of clothing, the Academy will 

provide clothing at a cost which will be added to your tuition bill if not paid separately.)  

 Early Learners need to take naps  

 Parents must provide clean sheets or blankets to cover the cots/mats provided by the 

Academy  

 Daily grooming is very necessary to ensure cleanliness (Finger-nail cutting is a must)  

Progress Reports/Report Cards/Transcripts 

These are submitted four times yearly as indicated by school calendar. However, teachers can 

submit more frequent verbal/written reports as required by the Administrator. Please take time to 

discuss your child's progress with his/her teacher. Transcripts are submitted at the end of the 

Academic year. 
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Duty to Report 

We are obligated by law to report anything suspicious, unusual or noticeable to the Department 

of Human Services. 

 If your child sustains an injury, a loss or is activing differently, it would be meaningful to 

inform your child’s teacher/Caregiver when you are leaving your child for the day.  

 If your child is not attending for the day, it would be meaningful to inform your child’s 

teacher/Caregiver when 

 

ENTRANCE/EXIT 

All children entering the Pre-School/Early Learning Dept. must use the entrances/exits 

closest to the front of the building. There is a regulation laid down by Human Services that 

demands separate entrances for preschoolers and elementary children. Although this may be an 

inconvenience to some parents, we need your full cooperation in this matter. 

 

LABELLING 

Mark/label clearly all children’s belongings. It is not enough to have things in bags because 

children often remove things themselves and are unable to identify them later. Some items are 

identical and accidentally mixed up causing problems for all concerned -e.g. identical bags. 

Please note unlabeled items will be disposed of within one month as we have limited 

accommodations for lost property. 

 

 

SNACKS 

Parents should provide healthy snacks, to include juices, for their children, particularly the 

children who tend to spend most of their day on the premises. All snacks must be clearly marked 

with your child’s name on it.  At least 2 snacks must be provided for each child daily.  
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PARENT STAFF ASSOCIATION (PSA) 

It is a requirement that each child has a representative at PSA Meetings. These meetings help to 

showcase the Academy’s progress and encourage participation in enhancing the Academy’s 

ability to meet and maintain accreditation. 

 

HOMEWORK 

Parents should ensure children complete their homework in a timely fashion. Your signature 

often verifies a child’s completion of reading assignments. 

 

Believing that homework is an integral part of the school program, each teacher is at liberty to 

give homework to aid the students to advance in their studies. Therefore, each student is required 

to complete his/her homework assignments on time. 

 

K3-K4 can be given homework twice on Mondays, Wednesdays or Fridays.  

 

HOMEWORK IS GIVEN FOR SEVERAL REASONS: 

 For reinforcement: we believe that most students require adequate review to master 

materials essential to their educational process. 

 For practice: following classroom instruction, illustration and review of new work, 

homework is given so that material can be mastered. 

 For remedial activity: as instruction progresses, various weak points in a student’s grasp 

of a subject become evident. Homework following instruction is given to assist in 

overcoming difficulties. 

 For special projects: book reports, composition, special research assignments and 

projects are some of the activities that are frequently the subject of homework attention. 

 

We do request parents’ full cooperation in seeing that the assignments are completed. Failure to 

complete homework will affect the students’ daily grade. Repeated delinquent homework 
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could result in a parent/teacher conference, or principal/administrator involvement. Students who 

do not complete homework and assignments will not be placed on the honor roll. 

 

 

Parents can encourage good homework habits by: 

 Cooperating with the school in making homework effective  

 Providing suitable study conditions  

 Encouraging children to complete assignments while avoiding undue pressure  

 Showing interest in what children are doing while avoiding undue pressure  

 Showing interest in what children are doing while refraining from doing the homework 

for them  

 Understanding what the school expects homework to accomplish  

 

STANDARDIZED TESTING  

 Standardized testing is done in March/April of every year.  Tests are administered to K5-

8
th

 grade students.  Standardized testing fee is to be paid at the beginning of the school year 

during the registration process.   

 

COMPUTER & IPAD USE 

Children are expected to take care of the equipment. Equipment for this facility is costly 

therefore willful damage to the equipment becomes the responsibility of the parent/guardian. All 

parents for students in K5 through 8th grade will have to sign and return to the school, the 

Acceptable agreement for internet usage and the IPAD use pledge sheet. This you are expected 

to discuss with your child. Any child using the computers and internet inappropriately will lose 

the right to participate in technology use at the Academy and can even be suspended, at the 

discretion of the Administrator. 

 

Children are expected to take care of instruments. Instruments are costly therefore willful 

damage to them becomes the responsibility of parents/guardians to replace, or repair them 
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Any child willfully damaging any equipment, or materials of the Academy will be 

disciplined and the cost of replacing, or repairing them becomes the responsibility of the 

parent/guardian. 

 

Care of Equipment/Property/Materials 

Children are expected to take care of thing.  Damage to other people’s thing and/or Academy 

resources becomes the responsibility of the parents/guardians to repair or replace them.  

VANDALISM 

The willful destruction of personal, staff, or school property or the defacing of the same will 

not be allowed. Some vandalism does not damage property but requires clean-up. Any such 

action may result in a one week suspension and /or payment of any cost related to the 

vandalism. 

 

CORRECTIVE MEASURES OF DISCIPLINE (ELEMENTARY AND MIDDLE 

SCHOOL GRADES) 

 

Examples of typical corrective measures are: 

− Time-out, a student/teacher conference, progress/conduct report, a 

student/principal conference, a parent/teacher and/or principal conference. 

 

A student assigned a behavioral slip will be given a note to inform the parent, indicating what 

action needs to be taken at home so that the teacher’s time is not consumed with behavioral 

problems but rather academic instruction. The note must be signed and returned the next school 

day. Students can be suspended for an accumulation of behavioral slips and for major behavioral 

problems. Students’ whose behaviors are not in line with what we expect here at the 

Academy will be asked to withdraw. We will also refuse to re-register students who 

continue to behave badly and be disruptive to the Academy. 
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SCHOOL TO HOME COMMUNICATION 

We exist to assist you in the development of your child. Your ideas, perceptions and needs are 

important to us. The following programs exist to keep us working cooperatively together for the 

good of your child. Experience has taught us that students are served best when their parents are 

actively in communication with the school and actively involved with school events and 

programs. 

 

 Academic Report Cards are to be collected by Parents and/or guardians, four times per 

year at the conclusion of each grading period.  

 Conferences may be requested by parents, teacher or Administrator  

 Monthly memos highlight important events, reminders, notices, concerns and other 

important information. Please make an effort to read them.  

 From time to time notices will be posted on the notice boards or on the school’s doors.  

 Important information, memos, Assignments etc. will be posted on the School’s 

website-www.thevinta.org and School Cues. 

 

Elementary and Middle School will issue a bi-weekly report. Parents are required to sign and 

return these on a bi-weekly basis and to discuss any concerns with the teacher. 

 

ABSENCES 

In case of an absence, the parent/guardian must write a dated note to the teacher explaining the 

reason for the absence. This note must be sent the day a student returns from an illness, or he/she 

will not be permitted to attend class. There are no excused absences except for student/parental 

illness, health appointments, or death in the immediate family. Excessive unexcused absences 

may result in a parent/principal conference. 

 

No refunds on tuition are made because of absences. Students with unexcused absentees will 

not be able to make up any work unless satisfactory arrangements were made with the teacher 

during the absence, or before the absence occurred. Tuition is not pro-rated due to absences for 

any part of the month. 
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FIELD TRIPS 

Several field trips are scheduled during the school year for each class. No student may attend 

such a trip without a signed permission slip from home. All student participants must have turned 

in required documents, signatures, and fees before leaving campus on a field trip. Neither, verbal 

permission nor post-trip submissions will be accepted. 

 

A copy of our field trip policy can be viewed at the office. 

 

EMERGENCY EVACUATION 

In the event of an emergency that warrants evacuation from the campus, we will make all 

attempts to update the local radio stations. The student body will be evacuated to the lower 

building (New Testament Missions Building). 

CODE BLUE- is the signal used should we have any type of emergency that requires 

students to evacuate their classrooms/ the building, immediately. 

CODE GREEN- is the signal used should we have any type of emergency that requires 

the premises to be on lock-down. This requires students and staff to remain within the 

building but not necessarily in their classroom. 

CODE RED- is the signal used should we have any type of emergency that requires 

students to be in their classroom immediately with the doors locked. 

 

Remember when exiting during emergencies: 

 walk quietly- do not run or push 

 Do not talk 

 Stay in single file 

 Listen to the teacher's instructions 

 Do not play in or out of the building 

 When an exit is blocked, a teacher may give a command of "reverse." Then do an 

about face and wait for the teacher to lead you out another exit. 

 All students must meet at the designated area outside the building. The teacher will 

take roll and account for every child 
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TRAFFIC PROCEDURES 

 

Parents are reminded that traffic at the Academy is One-Way Mondays to Fridays. Please pull in 

to parking spaces when dropping off and collecting the children and avoid blocking the smooth 

flow of Traffic.  

 Please remember to drive slowly when on the school campus as students are moving 

from class to class and from the main floor area to the lower floor. 

 Reduce your speed upon entering the main gate. Also keep in mind that students 

may be playing in designated areas in the parking lot area. Drive slowly and 

carefully.  

 Also turn off your vehicles when dropping off and collecting your children. Do not 

leave you vehicle unattended and engine running. 

 

TOYS AND ELECTRONIC ITEMS 

Toys, hand held video games, MP3 players, IPods, CD players, expensive belongings, cell 

phones, digital cameras, tablets etc. are not allowed at school. Such items may be lost or stolen. 

These items may be confiscated by the teacher and will be sent home with the student at the end 

of the day or will be held and returned directly to the parent. 

 

PLAYGROUND 

It is expected that students will play safely, always keeping in mind the rights of others around 

them. Throwing rocks and playing games like tackle football are not to be engaged in. Wrestling 

and play fighting are not allowed because they often lead to injuries or loss of temper. 

Rollerblades, scooters, heelies, bikes and skateboards are not allowed at school or on the 

playground. Students are encouraged to bring a limited amount of money to school each day. 
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AWARDS 

Yearly awards are given at the Year-End Awards ceremonies for: 

 

 Christian Character Award is awarded to each student to honor a particular strength of 

godly character observed in that student during the school year. 

 

 Scripture Memory Award is awarded to students who recite every monthly scripture for the 

year. 

 

 Perfect Attendance Award. Perfect attendance is for full days in school. Half or full days 

may be exempt for weather and other emergencies. Up to four class periods may be excused 

for appointments. Excess of 20 tardies in the year will disqualify a student from this award. 

 

 Special Recognition Award is awarded to a student who has shown consistency or 

advancement in one or more areas of Character or academics and has visibly put forth 

personal effort to bring this about. 

 

 Scholastic Achievement Award recognized students who have been consistently on the 

High Honor/Honor Roll for all four marking Periods. 
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Grades Offered  

 

 

K4……………………………………….....AGE-4 

K5……………………………………….....AGE-5  

1
st
 GRADE………………………..……….AGE-6 

2
nd

 GRADE……...……………...…………AGE-7  

3
rd

  GRADE…...………………………….AGE-8  

4
th

  GRADE……….………………………AGE-9  

5
th

  GRADE……….……………………....AGE-10  

6
th

 GRADE……………..……...…….…...AGE-11 

7
th

 GRADE.................................................AGE-12 

8
th

 GRADE…….........................................AGE-13 
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Contact Information  

NEW TESTAMENT ACADEMY 

 

394A-1 ANNAS RETREAT 

 

ST. THOMAS, VI 00802 

 

TELEPHONE: 340-775-5871 

 

FAX: 340-777-6881  

 

EMAIL: ntacademy@yahoo.com  

 

WEBSITE: www.thevinta.org 

 

Motto: Striving for Excellence  


